7.

8.

SHILLINGSTONE PARISH COUNCIL

ACCOUNTING DOCUMENTS FOR 2020/2021

These accounts are unaudited at publication date

. Internal Audit report

. Annual Governance Statement
. Accounting Statements

. Bank reconciliation

. Reserves reconciliation

. Explanation of Variances

Dates for the Exercise of Public Rights

The External Auditor is:

SBA Team,

PKF Littlejohn LLP
15 Westferry Circus,
Canary Wharf
London

E14 4HD

David Green, Parish Clerk 08/05/2021



4

nal Audit Report 2020/21

Aoniniasml Lok ;
Annual invert

SHiLLwt CTONE PAliSe covnNci

W WWw - Chi”.'[\j&%o/\&——- pc .jo\l,u‘/\

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

7 . Appropr s ' throughout the financial year.

5. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for. v

~. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
~of arrangements to manage these.

0. The precept or rates requirement resulted from an adequate budgetary process; progress against

O

~ the budget was regularly monitored; and reserves were ‘appropriate. ‘
E. Expected income was fully received, based on correct prices, properly recorded and promptly P
_wtgagk_gq;_ar)gyf\T was appropriately accounted for. B e .
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
~and VAT appropriately accounted for. S v -
. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied. v
H. Asset and investments registers were complete and accurate and properly maintained. v : * ] _7_“
I. Periodic bank account reconciliations were properly carried out during the year. v

J. Accounting statements prepared during the year were prepared on the correct accounting bggis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit /
trail from underlying records and where appropriate debtors and creditors were properly recorded.

. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the
exemption criteria and correctly declared itself exempt. (/f the authority had a limited assurance v
review of its 2019/20 AGAR tick “not covered”)

L. Ifthe éﬁ?ﬂbrity has an annual turnover not exceeding £25,000, it publishes information on a website/ )
webpage up to date at the time of the internal audit in accordance with the Transparency code for v
smaller authorities.

. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published

___on the websile and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Noles).

’ O.'(For local councils only) : :
| Trust funds (including charitable) — The council met its responsibilities as a trustee. 7 ] { J

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

’ ’ 5
45,2 i 7 . < ; r
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Signature of person who : 7
carried out the internal audit Date Y

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

“*Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

S BiLC(NGCSTINE

FAS W Zyunet

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

Ry

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

respect to the Accounting Statements for the year ended 31 March 2021, that:

5 T

y

prepred its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

w

. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential

Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

non-compliance with laws, regulations and Proper \/

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year fo"r'
the exercise of electors' rights in accordance with the

requirements of the Accounts and Audit Regulations.

=

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts.

1521

. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of intemal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

5. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meet the needs of this smaller authority.

~

. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

=

0. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

SIS A S

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

0 A\ has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trust or trusts.

v

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

66 /as/wu

and recorded as minute reference:

MA2 20U pminulCs =717

Signed by the Chairman and Clerk of the meeting where
approval was given: /\ .

Chairman

Clerk —

www. c\nil\\kgs*m “pc -G av. ol
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Section 2 — Accounting Statements 2020/21 for

S Hie WhCronvE  PARSH

. 202

e

31 March =

31 M_'aArch‘ i
2021

Loy VNC L

| Notes and guidance i :
' Please roundall figures to nearest£1. Do not |

boxes blank andireport £0 or Nil balances. Al

: e Shia T agree to underlying financialrecords. =

1. Balances brout ‘ Total balances and reserves at the beginning of the year

forward A5 7776 | §£6 73 2 6 | asrecorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 2250 22 2$6 | received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less

207327 I 22 &6 | the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

€A g 7%77 of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
RE S 77D contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments | Z O 277 q made during the year on the authority’s borrowings (if any).

4. (-) All other payments ' Total expenditure or payments as recorded in the cash-

€296 2L € &L O | bookless staff costs (line 4) and loan interest/capital
Ne¢TATED repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward €8 326 | A1le b |equal(1+2+3) - (4+5+6).

3. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 9 G ? 2 6 ‘1 L e 6 C holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments /200 &\ | 277 A O | upofallits fixed assets and long term investments as at
and assets 31 March.

10, Total borrowings The outstanding capital balance as at 31 March of all loans

234U | 2150 | fom i parties (including PWLB).

11. (For Local Councils Only) Disclosure note . The Council, as a body corporate, acts as sole trustee for
re Trust funds (including charitable) . and is responsible for managing Trust funds or assets.

b( N.B. The figures in the accounting statements above do
o\”| not include any Trust transactions.

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

e—T——— -

| confirm that these Accounting Statements were
approved by this authority on this date:

oe/°$/wu

as recorded in minute reference:
MAS LI WUNUTES

Signed by-Chairman of the meeting where the Accounting
Statemgnts erq

(77

approved

Date '30/“#/;0?’(

Annual Governance and Accountability Return 2020/21 Part 3
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It must ag
column headed “Year ending 31 March 20xx” in Section 2 of the AGAR —and will also agree to Box 7 where the accounts are ¢
and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as ne

Name of smaller authority: |SHILLINGSTONE PARISH COUNCIL |

County area (local councils and parish meetings only): |DORSET |

Financial year ending 31 March 2021

Prepared by (Name and Role): IDavid Green, Parish Clerk/RFO
Date: 07/04/2021
£ £
Balance per bank statements as at 31/3/21:
current 12,386.6
instant 8,147.6
95-day saver 70,931.4
91,465.6
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/31 (enter these as negative numbers)
item 1 0.00

Add: any un-banked cash as at 31/3/31

Net balances as at 31/3/31 (Box 8) 91,465.6



a|qeIa|0) aJB §S3| JO 00Z3 JO SEOUBUE/

a|qeJa)o) aJe Z3 03 dn jo sious Bupunoy

_ _ ON %186 | 0vEZ E 8'e sBuimouog |ejol oL
_ _ ON (%259 6€8'L E WI'0ZL bue syuswisanu| wis | Buo sayi0 snid s1essy pexid [e10L 6
997°16 9z¢'98

SJUBWSaAU| WU POYS pue Yse) [Ejol 8

S3A
Y001 INO¥A IWOONI IOIML NYHL Z,W.._..(WEQ
Y STNHISTY GHVMUOL ANV E; oL
E E pJemuo pausey sadueeg /
uodal pajielap pauoene mwm_ | s %YLYS  960'VE- E E SusWAed JaUI0 IV 9
GZ/610Z 1 | '1ZI0Z0C U1 1591911 3 [e1ded Jo siustukeda) z] | s3r weses st E 09¢"L JuswAeday [eydegsasel] UBOT G
podaJ siielap payoene wmm— | s (%0S65 | Lp0'8L- E E $1d1909% JOUIO [BIOL €
_ _ ON (%000 0 0sz'%E 05228
salna pue sajey Jo jdeoaid Z
SoalIbe piemio) Jybnoiq soueleg - palinbal [ | 92¢°'98 S11'G6
jou soueleq Buriedo Ad W01} 80UBLIEA % 0 Uoneue|dxT piemio JybnoJg saoueeq |
[ % | 3 [ 3 [ [ 3 |
NS pue aAljeled apn[oUl Jshi) Ajoyne Jajjews woy uoneue|dx3y S3X08a ISTHL FLMNIA0 1ON OQ Indul| ¢pasinbay soueuey ddueuep  LZ/0Z0Z o0z/eL0z
saunby uo peseq mojeq Jeb6u) sesuodsal dljewony| uoneue(dx3 |
d3LvLiS-3y

*(z xog) anjeA salAg| @ sajespdasaid

|enuue ay} a01m) UBY) aJow si 2Jnbly (£ Xog) SaAIasal (210} 8y} JI qB) 1XaU 3Y) Uo SaAIasal panoidde Jo umopyealq e «
‘seak uo Jeak uojeuea ¢, ay) jo ssa|piebas uoljeue|dxa aiinbal 2J0W JO 0OO'00LF JO SBOUBLEBA :LZ/0Z0Z WOIL Ma «
1(00Z3 uey) s3] JO saduBUEBA Jd0X3) SOXOQ [ENPIAIPUI 10} S|BJO} USIMIB] %G | UBL} BJOLU JO SOOUBLIEA «

:JUBA3|3I JAYM SBX0q UDAIB

ayj3 ul pabbeyy aq [11m ey Buimol|o) 3y} 1oy ‘sanjea [esauswnu Buipnjoul ‘suoijeue|dxa |nj apinoid aseald IxaN

saxoq pa3ybiybiy 3nig |18 Ul HYOY 3yl Jo Z uonveg Wos) sainbiy Lesu|
13SHOQ Ppue siounos [es0)) ease unod
TTIONNOD HSRVd INOLSONITTIHS Hquougne sajlews jo swen

ewo} o1d — saduelea Jo uoijeuejdxy




2,0_29/,2} Detailed explanation of variances
Shillingstone Pari§h7Council

2020
Income
1000 Rec Grd Donations £ 117.00
1001 CiLCA Course contributions £ -
1010 Allotment Rent £ 561.00
1020 Wayleaves £ 1900 £
1075 PWLB Loan | £24,975.00
1076 Precept £32,250.00
1090 Interest £ 1,056.00
1091 Insurance Proceeds £ -
115 VAT on Receipts £ 3,604.00
£ 62,582.00
AEXpenditure v
515 VAT on Payments £ 8,218.00

4103 Clerks Allowance £ 180.00
4107 Mileage £ 528.00
4110 Payroll £ 145.00
4120 Stationery | £ 47.00
4124 Website | £ = |
4125 Mobile App £ 420.00
4126 Postage £ 45.00
4128 Office Expenses £ 34.00
4130 Hall Hire £ 316.00
4132 Subscriptions £ 370.00
4134 Insurance £ 1,708.00
4136 Audit and bank charges £  300.00
4138 Accounting £ 12100
4140 ICO £ 34.00
4142 computer £ 42.00
4200 Rents £ 453.00
4205 Water £ 89.00
4210 Other [ £ =
4382 Allotments maintenance £  417.00
4300 Rec Grd Grass Cutting £ 3,996.00
4302 Rec Grd Strimming £ 120,00
4303 Rec Grd Hedges £ -
4305 Rec Grd Trees £ 425.00
4307 Rec Grd Other £ 249.00
4320 Pav Repairs and Maintenan £ 4,895.00
4321 Pav Utilities £ 1,132.00
4322 Pav Other £ -
4323 Pav Septic Tank £ -
4324 Pavilion cleaning £ -
4330 Mow Shed Repairs/Mainter £ -
4340 Play Inspections £ 65.00
4341 Play Maintenace £ 26,524.00
4342 Play other £ 14.00
4350 Cross Repairs & Maintenanc £ -
4351 Cross Other £ 2,255.00
4370 White Pit Grass Cutting £ -
4371 White Pit Inspections ['e 65.00
4372 White Pit Repairs & Mainte. £ 6,490.00
4374 White Pit Other £ 96.00
4380'Street Furniture Repair & |v' £ 179.00
4400 Lengthsman £ 1,558.00
4420 Chairmans Allowance £ w |
4423 Legal, Plan, Prof Fees £ 35.00
4427 Courses & Training £ 441.00
4430 S 137 £ -
4431 Other Powers £ 970.00

£ 62,976.00

M Hh M B M H HH B HhHhH BB Hh bbb bbb b bbb b

£ 3,027.00
£ 250.00
£ 561.00
£ 19.00
£ -
£32,250.00
£ 300.00
£ 567.00
£ 7,562.00

£ 44,536.00

£ 2,763.00
180.00
298.00
150.00

1,446.00
420.00
10.00
185.00

378.00

400.00
124.00

M M Hh b BB M Hh b

75.00
453.00

2,504.00

14.00

155.00

607.00
110.00

68.00
395.00
156.00

35.00

855.00
45.00

1,000.00

 £28,880.00

23.00

1,789.00

102.00

1,244.00
3,996.00

565.00
6,813.00

736.00

696.00

65.00

25.00

Difference

£ 2,910.00
£ 250.00
£

£ =}

-£ 24,975.00
£ é
£ 756.00
£ 567.00
£ 3,958.00
£ -

-£ 18,046.00
f -

-£ 5,455.00
£ -
£ 230.00
£ 5.00
£ 24.00
£ 1,446.00
f -

£ 3500
£ 151.00
£ 316.00
£ 8.00
£  81.00
£ 100.00
£ 3.00
£ 34.00
£ 33.00
: el
£  13.00
: 20 |
£ 827.00
£ =

£ 120.00 |
£ 565.00
£ 425.00
£ 6,564.00
£ 2,391.00
£ 396.00
£ 14.00
E -

£  696.00
£ 155.00
£ =

-£ 25,917.00
£  96.00
: 00 |
-£ 2,255.00
£ -
£ 3.00
£ 6,095.00
£  60.00
£ 179.00
£ 1,558.00
£  25.00
£ =

£ 414.00
£  45.00
£  30.00
-£ 34,096.00

Tennis club fence contribution

Clerks Cilca course

Loan in 2020

'Reduced interest - Covid-19

Insurance claim

_Increased VAT refund - refurb

See variance summary

'Reduced VAT paid

'Reduced mileage - no meetings

new website cost

‘No hall hire

:New fencing

Additional hedge work

:No tree work in 2021

New tennis court fencing

:Reduced repairs

Reduced utilities

New nominal

‘New play surface in 2019/20

'No cross expense in 2021

'New surface in 2020

'Lengthsman fee not billed in 2021

"CilCA course

‘See variance summary




Explanation for ‘high’ reserves
(Please complete the highlighted boxes.)

Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at the year end:

Earmarked reserves:
Tennis Court
Rec Ground
Play Equip
Trees
White Pit 5.106*
Reading Room
Defibrillator

General reserve

Total reserves (must agree to Box 7) V

850
4001
50
61168
7195
463

17739

73727

17739
91466

*5.106 provision for long term maintenance




SHILLINSGTONE PARISH COUNCIL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &
ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S| 2015/234)

NOTICE

NOTES

1. Date of announcement: 6" May 2021(a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2021, these documents will be available
on reasonable notice by application to:

(b) David Green, Parish Clerk
Shillingstone Parish Council
32 Field Close

Sturminster Newton

Email: clerk@shillingstone-pc.gov.uk

commencing on (c) Monday 14 June 2021

and ending on (d) Friday 23 July 2021
3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-Il.com)

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




5. This announcement is made by (e) David Green, Parish Clerk

LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2021 for 2020/21 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records



that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

e confirmation that you are an elector in the smaller authority’s area;
* why you are objecting to the accounts and the facts on which you rely;
e details of any item in the accounts that you think is unlawful; and
°

details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

For more detailed guidance on public rights and

the special powers of auditors, copies of the If you wish to contact your authority’s appointed

external auditor please write to the address in




publication Local authority accounts: A guide to

your rights are available from the NAO website.

paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.




